Elgin Public Library
Collection Development Policy

Service Parameters:
The Elgin Public Library service area per the Texas State Library and Archives Commission includes approximately the northern third of Bastrop County.  All residents of the state of Texas may be patrons of the library as approved by the Elgin City Council.  The most use is from Bastrop County, eastern Travis County, western Lee County, and southeast Williamson County.  
Elgin Public Library Mission Statement:

The purpose of the Elgin Public Library is to improve the quality of life of the Elgin community through providing information to meet the personal, academic, and recreational needs of our patrons.  Our objectives are as follows:
1. To provide housing for the storage and display of print and non-print materials and to supervise their purchase, processing, and use.

2. To anticipate and respond to the changing needs and demographics of the Library’s patronage by continuously monitoring and updating existing library materials and services.

3. To continue library growth, to meet local community needs by expanding the number and type of materials and variety of services offered.

4. To respond to the expressed needs of library patrons by making available those print, non-print materials, and services most frequently requested.

5. To provide services, physical space, materials, and programming for local community groups and educational entities.

6. To promote community literacy.

Goals of the Collection Development Policy:
Materials to be purchased for the collection:

1. Responsibility for selection:  The Library Director will be responsible for weeding and selection of materials.
2. General criteria for selection: 
· Selection aids such as Booklist, School Library Journal, Public Library Catalog, Children’s Catalog, and Forecast will be consulted but not required for selection. 
· Popular materials, best-seller lists, and requested titles will be considered for selection.  
· Materials will be available in locally used and/or requested foreign languages. 
· Consideration for the needs of local school children will be given priority.
3. Allocation of funds:  Between 15% and 30% of the total budget should be spent on materials. Funds will be fairly used in all areas of the collection. 

Materials selected:

1. Print materials will be purchased to meet the personal, academic, and recreational needs of the Elgin community.
2. Circulating materials: Current magazines, newspapers, and reference materials will be excluded from circulation.  The professional collection will be for library staff use.  
3. Reference materials:  Basic reference sets will be purchased.
Special formats (Print)

1. Microforms are not included in the library’s collection.  
2. Newspapers:
· Local daily and weekly/bi-weekly sources

· Major national news sources

3. Serials/Periodicals

· Consumer selection guides
· General magazines for all segments of population
· Holdings will generally not be longer than one year.

4. Pamphlets

· Donated informational materials are placed in display rack.

· Are not purchased.
Non-Print Materials

1. Audiovisuals:  A small selection of audio books, videos, musical materials will be available in current formats.  
2. CD-ROM products:  Many are included with print materials.
3. E-book formats

4. Newer formats will be considered as they become available.

Special considerations:
· Priorities for selections: 

1. Preprocessed material are preferred but not required.
2. Completion of sets/series/authors currently in collection.
3. Include various opinions and viewpoints that reflect the different ethnic and social groups in the area to create a well rounded collection.
4. Evaluation of the collection by comparing with the library’s mission statement and to standard bibliographies such as Public Library Catalog.

5. With consideration for future purchases for each part of the collection and in specific subject areas.

6. Price and quality of material

7. Popular demand

8. Format

9. Materials should be selected for their strength rather than rejected for their weaknesses.

10. Materials should be accurate and in good taste.
· Limitations for selections include:

1. Budget consideration.
2. Space consideration.
3. Difficulty in selecting, cataloging, and/or shelving.

4. Availability of material.
5. Demand for material.
6. Bases for exclusion:  The library may exclude materials which seem to have been written purely to appeal to a taste for sensationalism and/or pornography.  However, a serious work which illuminates some problem or aspect of life will not be excluded because its language or subject matter may be offensive to some readers. Materials on controversial issues and current problems which are inflammatory, sensational, or prejudiced are not generally purchased.    
· Duplications: Popular materials may have several copies including different bindings and formats.
· Replacement:  At least 10% of children’s books purchased each year should be replacements of older titles or duplicate copies in various forms.  Easy and picture books should be purchased in the sturdiest binding available.

Gifts:
· The library welcomes materials from individuals and organizations but reserves the right of placement.  The materials, to be acceptable, must meet the standards and criteria established within this collection development policy.  Donations will be accepted with the understanding that any materials not suitable for the collection will be given away, sold, or disposed of.  No effort will be made to keep giver’s identity with the materials.
· Memorial donations will be processed through the Friends of the Elgin Library.  Material selection will take into consideration the longevity of the item in the collection and quality of materials plus standard selection criteria. 
· Patrons may be asked to sign the following donation agreement: 
 DONATIONS: The Elgin Public Library is pleased to accept gifts and/or memorial gifts from patrons. Gifts are gratefully and willingly accepted as long as no restriction is placed upon their use. Acceptance of gifts (of books and other library materials) will be determined by the library director or designated agent on the basis of their suitability to the library's purposes and needs in accordance with the library's stated materials selection policy. Use or disposal of all gift materials will be determined by the library director or designated agent. The library has the right to discard any gifts in poor physical condition (e.g. brittle paper, soiling, water damage, or mildew, torn and/or missing pages). Gift values will not be appraised for income tax purposes.  A letter stating what type of materials comprised the donation may be issued on request.

Name                          

Date

I have read, understand and signed the Elgin Public Libraries donation form.

De-selection:  Annually withdraw a minimum of 5% of the total collection.  Withdraw a higher percentage of books in rapidly changing subjects such as science and technology.  Staff will use the current CREW Manual to weed materials that are out-of-date, unused, or in poor condition.  Each section of the library will be weeded on a rotation basis.  Items which are not being used but are listed in standard bibliographies shall be retained and promoted unless item is deemed inappropriate for collection.
Binding:  Re-binding will be limited to regional and local history materials.
Preservation:  The library’s new building is the collection’s best tool for preservation at this time.  Efforts will be made to keep the collection free of mold, dust, insects, food and beverage contamination, and moisture.
Legal issues

1. Copyright laws will be observed by library staff.  Patrons will be informed of the Fair Use Doctrine when applicable.
2. Intellectual freedom:  The freedom to read, hear, and view is protected by the First Amendment to the constitution of the United States.  The Elgin Public Library upholds the principles of the American Library Association’s Library Bill of Rights, Freedom to Read, Freedom to View, Statement on Labeling, and Free Access to Libraries for Minors and the Texas Library Associations Intellectual Freedom Statement.  Library staff will use Texas Library Association’s Intellectual Freedom Handbook with any intellectual freedom issues.  Copies of these materials may be available on request.
3. Materials on controversial issues should equally represent the contrasting views.
4. Challenged materials:

· It is expected that occasional objections to selections may be made despite the care taken by the professionals charged with the responsibility for selection of materials for the library.

· In handling complaints by an individual who wishes an item to be removed from the library permanently, the following procedure should be followed
1. Librarians should use a courteous and objective approach.  The complainant may be shown reviews of the material under question, along with any recommendations for purchase.  The principles of the freedom to read should be emphasized.  The librarian should offer to reevaluate the material but is not obligated to take the material from the shelf at this time.  Hopefully, the problem will be resolved at this level.

2. If no agreement between librarian and complainant is reached, the complainant should fill out the “Citizen’s Request Form for Re-evaluation of Library Materials.”  The librarian would then send a copy along with a brief note as to the reason for the purchase and any action taken to the City Advisory Board.

3. At the Library Advisory Board meeting, it should be determined whether or not the challenged material meets the guidelines established in this document, and a recommendation for the City Council should be made by the board concerning disposition of the complaint.

4. If the complainant threatens legal action in opposition to the Board’s recommendation, the case should be reviewed by the City’s attorney.

5. The Elgin City Council will be presented the City Advisory Board’s recommendation and will choose to act on the complaint.

Citizen’s Request Form For Re-Evaluation
Of Library Materials
Initiated by ____________________________________________________________
Telephone _____________  Address ______________________________________

Representing

Self ________  Organization or group ___________________________________

MATERIALS REQUESTED:

Author ___________________  Title _______________________________________

Publisher __________________________________ Copyright date ____________

Type of material _______________________________________________________

Please respond to the following questions.  If sufficient space is not provided, please use additional paper.

1. Have your seen, read, or listened to this material in its entirety?

2. To what do you object?  Please cite specific passages, pages, etc.

3. What do you believe is the main idea of this material?

4. What do you feel might result from use of this material?
5. What reviews of this material have you read?

6. For what age group might this be suitable?

7. What action do you recommend that the Library take on this material?

8. In its place, what material do you recommend that would provide adequate information on this subject?

Date ____________________    Signature _______________________________

Patron # ______________
Printed name __________________________________

